
CITY COUNCIL REGULAR MEETING AGENDA

Monday, February 3, 2020, 7:00 PM

City Hall, 616 NE 4th Avenue

NOTE:  For public comment, state name and address and limit to 3minutes. Written comments go to 

the City Clerk. If a public hearing or a quasi-judicial matter, special instructions provided.

I. CALL TO ORDER

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

IV. PUBLIC COMMENTS

V. CONSENT AGENDA

January 21, 2020 Camas City Council Regular and Workshop Meeting MinutesA.

January 21, 2020 Camas City Council Regular Minutes - Draft

January 21, 2020 Camas City Council Workshop Minutes - Draft

Automated Clearing House and Claim Checks Approved by Finance CommitteeB.

$579,838 544 Gray and Osborne Inc. Zone Reservoir Professional Services 

Agreement (Submitted by Sam Adams)

C.

Exhibit A - 18th Avenue Reservoir Additional Design and CM

Exhibit B - 18th Avenue Reservoir Additional Design and CM

Larkspur Subdivision Final Plat (Submitted by Lauren Hollenbeck)D.

Staff Report

Plat map sheet 1

Plat map sheet 2

$3,848,853.56 Tapani, Inc. 18th Avenue Reservoir Project Bid Award (Submitted by 

Sam Adams)

E.

Bid Tabulation 18th Avenue Reservoir 20191210

Commute Trip Reduction (CTR) Interlocal Agreement Approval (Submitted by James 

Carothers)

F.

CTR Interlocal Agreement 2019-2023

01-21-20 Workshop Interlocal Staff Report
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http://camas.legistar.com/gateway.aspx?M=F&ID=ea3b20af-62ae-4411-802d-564befedf359.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=3a45c160-c7d4-4aeb-8fa4-a2939a2d23ea.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=5dd855cb-a39e-4d1f-a080-1db8ef86b714.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=8dfdf6b4-84a5-4af2-8367-139bd85b2f33.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=994791e1-abc8-45e6-a447-0559b12698ab.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=413e7b9c-f766-463c-b813-341a7242beab.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=e5724ef2-17e6-4b5b-93f9-9c9c3c895b98.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=5f79ddc2-5efd-43d5-abfb-34318031e1a8.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=36ba073f-fbdb-448e-8bd8-dfe4923c27f4.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=f7c3288c-e89b-4e4c-99b2-f2795ef3deb1.docx
bbacon
These materials are archived electronically



NE Goodwin Road and NE Ingle Road Signal Property Acquisition Memorandum of 

Understanding Approval (Submitted by James Carothers)

G.

MOU Document

01-21-20 Council Workshop MOU Staff Report

Green Mountain PRD Phase 2C and 2E Final Plat (Submitted by Robert Maul)H.

Staff Report

Phase 2C Plat Pg. 1

Phase 2C Plat Pg. 2

Phase 2E Plat Pg. 1

Phase 2E Plat Pg. 2

NOTE:  Consent Agenda items may be removed for general discussion or action.

VI. NON-AGENDA ITEMS

StaffA.

CouncilB.

VII. MAYOR

Mayor AnnouncementsA.

Citizen Appointments - Boards, Commissions and CommitteesB.

Mayor Citizen Appointment

VIII. MEETING ITEMS

Resolution No. 20-002 Creating New Communications Manager Position

Presenter:  Jennifer Gorsuch, Administrative Services Director

A.

Resolution 20-002 Creating New Communications Manager position

Option A

Option B

IX. PUBLIC COMMENTS

X. ADJOURNMENT

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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http://camas.legistar.com/gateway.aspx?M=F&ID=2018503b-0761-4d24-ac96-71c7b3036961.pdf
http://camas.legistar.com/gateway.aspx?M=F&ID=14b28d78-30d1-4b5c-bc77-c7e67be11849.docx
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http://camas.legistar.com/gateway.aspx?M=F&ID=42651d52-b615-4089-baf4-d0f3772182d1.pdf


CITY COUNCIL REGULAR MEETING MINUTES - DRAFT

Tuesday, January 21, 2020, 7:00 PM

City Hall, 616 NE 4th Avenue

I. CALL TO ORDER

Mayor McDonnell called the meeting to order at 7:00 p.m.

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

Ellen Burton, Shannon Roberts, Bonnie Carter, Greg Anderson and 

Don Chaney
Present:

Steve Hogan and Melissa SmithExcused:

Staff:  Leisha Copsey, Jennifer Gorsuch, Cathy Huber Nickerson, Shawn 

MacPherson, Steve Wall and Madora Doremus (intern)

Press:  No one from the press was present

IV. PUBLIC COMMENTS

No one from the public wished to speak.

V. CONSENT AGENDA

A. January 6, 2020 Camas City Council Regular and Workshop Meeting Minutes

January 6, 2020 Camas City Council Regular Minutes - Draft

January 6, 2020 Camas City Council Workshop Minutes - Draft

B. $1,892,192.36 Automated Clearing House and Claim Checks Numbered 143096 

to 143194

C. $349,991.00 Rotschy, Inc. Brady Road Street Improvements Project Change 

Order Number 1 (Submitted by James Carothers)

Brady Road Change Order 1

D. $116,826.24 December, 2019 Emergency Medical Services (EMS) Write-off 

Billings; Monthly Uncollectable Balance of Medicare and Medicaid Accounts 

(Submitted by Cathy Huber Nickerson)

E. $118,088.13 December, 2019 Ground Emergency Medical Transport (GEMT) 

Write-off Billings; Monthly Uncollectable Balance of Medicare and Medicaid 
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Accounts (Submitted by Cathy Huber Nickerson)

F. 4.0 Acres of Property Acquisition Adjacent to NW 18th Avenue (Submitted by 

Steve Wall)

Reservoir Purchase & Sale Agreement

It was moved by Council Member Carter, and seconded, to approve the 

Consent Agenda. The motion carried unanimously.

VI. NON-AGENDA ITEMS

A. Staff

There were no updates from staff.

B. Council

Mayor asked Council to send City Attorney MacPherson any questions they 

have for the Planning Conference questions and answers topic. He also 

mentioned the roundabout meeting that will be held on January 23, 2020, at 6:00 

p.m. at the Lacamas Lake Lodge.

Chaney commented about former Mayor Dean Dossett who recently passed 

away.

VII. MAYOR

A. Mayor Announcements

There were no announcements from Mayor.

VIII. MEETING ITEMS

A. Ordinance No. 20-001 Authorizing a Loan with the Washington State Public 

Works Board

Presenter:  Cathy Huber Nickerson, Finance Director

Ordinance No. 20-001

It was moved by Council Member Carter, and seconded, that Ordinance 

No. 20-001 be read by title only. The motion carried unanimously.

It was moved by Council Member Carter, and seconded, that  Ordinance 

No. 20-001 be adopted and published according to law. The motion passed 

by the following vote:

Council Member Burton, Council Member Roberts, Council Member 

Carter, Council Member Anderson and Council Member Chaney
Yes:

Council Member Hogan and Council Member SmithExcused:
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B. Ordinance No. 20-002 $10,500,000 Limited Tax General Obligation (GO) Bond

Presenter:  Cathy Huber Nickerson, Finance Director

Ordinance No. 20-002

It was moved by Council Member Chaney, and seconded, that Ordinance 

No. 20-002 be read by title only. The motion carried unanimously.

It was moved by Council Member Chaney, and seconded, that  Ordinance 

No. 20-002 be adopted and published according to law. The motion passed 

by the following vote:

Council Member Burton, Council Member Roberts, Council Member 

Carter, Council Member Anderson and Council Member Chaney
Yes:

Council Member Hogan and Council Member SmithExcused:

IX. PUBLIC COMMENTS

No one from the public wished to speak.

X. ADJOURNMENT

The meeting was adjourned at 7:11 p.m.

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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CITY COUNCIL WORKSHOP MEETING MINUTES - DRAFT

Tuesday, January 21, 2020, 4:30 PM

City Hall, 616 NE 4th Avenue

I. CALL TO ORDER

Mayor McDonnell called the meeting to order at 4:30 p.m.

II. ROLL CALL

Ellen Burton, Shannon Roberts, Bonnie Carter, Greg Anderson and 

Don Chaney
Present:

Steve Hogan and Melissa SmithExcused:

Staff:  Sam Adams, Phil Bourquin, James Carothers, Leisha Copsey, Catrina 

Galicz, Jennifer Gorsuch, Cathy Huber Nickerson, Mitch Lackey, Robert Maul, 

Nick Swinhart, Connie Urquhart, Steve Wall and Madora Doremus (intern)

Press:  No one from the press was present

III. PUBLIC COMMENTS

Cassi Marshall, 1186 NW 10th Avenue, Camas, commented about her Port of 

Camas-Washougal Commissioner role.

IV. WORKSHOP TOPICS

A. 544 Zone Reservoir Professional Services Agreement

Presenter:  Sam Adams, Utilities Manager and Steve Wall, Public Works 

Director

Reservoir Staff Report 01-21-2020

Reservoir Professional Services

This item will be placed on the February 3, 2020 Consent Agenda for Council's 

consideration.

B. NE Goodwin Road and NE Ingle Road Signal Property Acquisition Memorandum 

of Understanding 

Presenter: James Carothers, Engineering Manager

MOU Staff Report

MOU between City and GME Development

This item will be placed on the February 3, 2020 Consent Agenda for Council's 

consideration.
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C. Commute Trip Reduction Interlocal Agreement

Presenter: James Carothers, Engineering Manager

CTR Interlocal Staff Report

CTR Interlocal Agreement

This item will be placed on the February 3, 2020 Consent Agenda for Council's 

consideration.

D. Public Works Miscellaneous and Updates

Details:  This is a placeholder for miscellaneous or emergent items.

Presenter:  Steve Wall, Public Works Director

Wall commented about the NE Goodwin Road and NE Ingle Road signal property 

acquisition topic.

Wall gave brief updates about the Brady Road Street improvements project 

change order, maintenance needs for the Heritage Trail and the recent inclement 

weather response.

E. Community Development Miscellaneous and Updates

Details:  This is a placeholder for miscellaneous or emergent items.

Presenter:  Phil Bourquin, Community Development Director

There were no miscellaneous items or updates.

F. City Administrator Miscellaneous Updates and Scheduling

Details:  This is a placeholder for miscellaneous or scheduling items.

Presenter:  Jennifer Gorsuch, Administrative Services Director

There were no miscellaneous items or updates.

V. COUNCIL COMMENTS AND REPORTS

Anderson inquired about the copy of the Resolution No. 1252 that was sent to 

Council regarding how Council meetings are conducted. Discussion ensued.

Anderson attended a C-TRAN meeting and has met with the Mayor and staff 

regarding Fire and Emergency Medical Services (EMS) funding. He will attend 

upcoming meetings with East County Fire and Rescue (ECFR) Commissioners, 

the Joint Policy Advisory Committee (JPAC) and the Planning Conference.

Carter attended the Library Board of Trustees meeting. 

Carter inquired about the progress of the annex building remodel and Bourquin 

gave a brief update. She also commented about safety concerns at the 

intersection of NW Brady Road and NW McIntosh Road.

Chaney commented about C-TRAN and C-VAN services to assisted living 
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residents and traffic conditions at NW Sierra Drive and NW Lake Road. He will 

attend the JPAC meeting.

Burton attended a Columbia River Economic Development Council (CREDC) 

meeting and the 2020 Economic Breakfast.  

Burton received citizen comments regarding the cube storage sign and 

Northshore planning. She also commented about new members of Camas’ 

boards, commissions and committees.

Roberts commented about the police ride-a-long that she did. She also met with 

staff regarding a complaint that was received. 

Roberts attended the Downtown Camas Association (DCA) yearly retreat.

Mayor attended the DCA business meeting and has met with several business 

owners. He gave a brief recap of other people that he has recently met with.

Mayor mentioned that staff will be assisting with the 2020 Census and gave 

updates regarding recruitment for a new City Administrator and a 

Communications Manager. Discussion followed.

Mayor gave a brief overview of the book club that will be starting in February at 

the Library. He also reminded everyone about the Planning Conference that will 

be held January 24th and 25th, 2020.

VI. PUBLIC COMMENTS

Phillip Mitchell, 3634 NE Sitka Drive, Camas, commented about privacy 

concerns and public comments.

Wayne Pattison, 2919 SE 2nd Avenue, Camas, commented about the 

Communications Manager recruitment process and social media posts regarding 

taxes.

VII. ADJOURNMENT

The meeting adjourned at 5:40 p.m.

NOTE:  The City welcomes public meeting citizen participation. For accommodations; call 

360.834.6864.
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EXHIBIT “A” 
 

SCOPE OF WORK 

 

CITY OF CAMAS 

18TH AVENUE RESERVOIR 

ADDITIONAL DESIGN AND CONSTRUCTION MANAGEMENT 

 

This proposal is for additional design engineering services required to complete the 18th 

Avenue NW Reservoir design and for anticipated engineering services for construction 

management.   

 

ADDITIONAL DESIGN SERVICES 

 

Because of the protracted land acquisition process and additional services that were not 

included in the original scope of work, the following additional design tasks are included 

in this proposal. 

 

Task 1 – Alternative Site Analysis 

 

Gray & Osborne provided engineering support for reviewing alternate sites other than the 

McKay property.  These sites included the Discovery High School parcel, a City of 

Vancouver parcel, and a site on Green Mountain.  The analysis included identifying the 

required infrastructure at each site to provide the desired storage, as well as cost estimates 

for each option. 

 

Task 2 – 18th Avenue NW Street Frontage Improvements 

 

Because the project occurred on a parcel that was next to 18th Avenue NW, the City was 

required to provide frontage improvements including curb, gutter, planting, strip, and 

sidewalk per City standards.  The frontage improvements required design by a traffic 

engineer to incorporate them into the existing street including incorporating the existing 

stormwater system into the new site stormwater system, and provide a traffic impact 

letter for the City’s site permit process. 

 

Task 3 – Landscaping 

 

A landscaped buffer strip was included between the sidewalk and the site fencing on the 

south side of the project and a buffer strip was also included along the easterly edge of 

the project to provide screening.  The services of a landscape architect were employed to 

develop a planting plan that was incorporated into the planset along with contract 

specifications.  The landscaping plan was also used to develop a rendering of the 

landscaped project. 
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Task 4 – Wetlands Issues, JARPA, and Critical Areas Report 

 

Subsequent to the initial design contract, wetlands were found on the site.  The presence 

of wetlands triggered a JARPA permit application and the need for finding wetlands 

through wetlands banking.  In addition, the City’s site permit process required a Critical 

Areas Report by a wetlands biologist, subcontracted to Gray & Osborne.  

 

Task 5 – Additional Land Acquisition Support 

 

During the negotiation with the property owner, Gray & Osborne provided ongoing 

support including conceptual site plans with potential City and developer improvements 

to aid in the negotiations with the property owner and eventual purchase of the project 

site. 

 

Task 6 – Waterline Design 

 

The original contract scope of work assumed that the waterline would be constructed as a 

separate project under a separate scope of work.  Since that time, the City completed the 

design of the Brady Road waterline and the alignment for the reservoir waterline was 

chosen.  The City then decided to include the waterline in the reservoir project. 

 

Task 7 – Design Per Final Short Plat 

 

The final short plat included a parcel that was smaller than what the original design had 

assumed.  The final short plat included a westerly boundary line that was approximately 

25 feet to the east of the property line of the two parcel from which the final parcel was 

platted.  This modification in the site necessitated the redesign of the final site layout 

including relocating the access road, relocating the reservoir and associated site grading, 

redesigning the storm and water piping, and modifying the final frontage improvements 

along 18th Avenue NW. 

 

In addition to the additional design services, this proposal includes construction support 

services for the project.  The assumptions for the construction support scope of work are 

as follows. 

 

CONSTRUCTION SUPPORT SERVICES 

 

Gray & Osborne will provide construction management support to the City including the 

following tasks. 

 

Task 1 – Coordinate and Attend Preconstruction Conference. 

 

Task 2 – Setup and maintain the Construction Management System (CMS) for use by 

City staff, the contractor, and Gray & Osborne for project documentation and 

communication.  The CMS system will be maintained on Gray & Osborne’s server. 
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Task 3 – Provide submittal review including reviewing all submittals and coordinating 

with City staff for submittals requiring City staff input. 

 

Task 4 – Provide onsite resident inspection.  The project contract is for 260 working 

days.    

 

Task 5 – Provide in office construction support including answering contractor RFI 

questions, reviewing material testing reports, and other support activities. 

 

Task 6 – Coordinate and attend construction meetings every 2 weeks for a total of 

25 meetings. 

 

Task 7 – Provide project closeout services including coordinating and attending the final 

walkthrough, preparing the project punchlist, and documenting project completion. 

 

Task 8 – Prepare final project documentation. 

 

Task 9 – Prepare record drawings upon project completions. 

 

Assumptions 

 

The following items are assumed for the Scope of Work. 

 

• All testing including, but not limited to, materials testing, welding 

inspection, and coating inspection will be performed by testing entities 

under separate contracts between the City and the entity. 

 

• Gray & Osborne will prepare and coordinate the use of the Construction 

Management System (CMS) to allow all of the project documentation and 

communication to be performed on a website with password protected 

access by the various parties. 

 

• Gray & Osborne will provide office support including submittal review, 

monthly progress estimates, and other project documentation. 



Principal

Hours

Project

Manager

Hours

Project

Engineer

Hours

Civil Eng.

Hours

Structural

Eng.

Hours

Electrical Eng.

Hours

Field

Inspector

Hours

Environmental

Tech./

Specialist

Hours

Engineer-In-

Training Hours

AutoCAD/

GIS Tech./

Eng. Intern

Hours

1 Site Alternatives Analysis 16 32 32 12

2 18th Avenue Frontage Improvements 8 40 80 24

3 Lanscaping 4 4 4 8

4 Wetland Issues, JARPA, and Critical Areas Report 16 136

5 Additional Land Acquisition Support 24 24 24 12

6 Waterline Design 24 32 64 24 64

7 Design per Final Short Plat 4 24 40 64 16 64

1 Coordinate and Attend Preconstruction Meeting 8 8 12 8

2 Setup and Maintain CMS 24 24

3 Submittal Review 24 80 96 64 32

4 Onsite Resident Inspection 2,080

5 In-office Support 24 40 64 32 32 24

6 Coordinate and Attend Construction Meetings 64 96 96 24 24

7 Project Closeout 24 24 40 16 16

8 Final Project Documentation 12 24 32

9 Record Drawings 8 24 40 16 16 80

4 280 492 648 152 120 2,088 160 64 264

Fully Burdened Billing Rate Range:* $135 to $200 $119 to $200 $119 to $148 $93 to $135 $110 to $167 $120 to $190 $81 to $145 $83 to $138 $85 to $133 $50 to $132

$175 $170 $145 $115 $160 $165 $130 $115 $105 $100

$700 $47,600 $71,340 $74,520 $24,320 $19,800 $271,440 $18,400 $6,720 $26,400

Total Fully Burdened Labor Cost: 561,240$

Direct Non-Salary Cost:

Mileage & Expenses (Mileage @ current IRS rate) 6,500$

Subconsultant:

HBB 6,255$

Watershed Company 4,743$

Subconsultant Overhead (10%) 1,100$

TOTAL ESTIMATED COST: 579,838$

*

Estimated Fully Burdened Billing Rate:*

Additional Design

Construction Management

Actual labor cost will be based on each employee's actual rate.  Estimated rates are for determining total estimated cost only.  Fully burdened billing rates include direct salary cost, overhead, and profit.

EXHIBIT "B"

ENGINEERING SERVICES

SCOPE AND ESTIMATED COST

City of Camas 18th Avenue Reservoir Additional Design and Construction Management

Fully Burdened Labor Cost:

Tasks

Hour Estimate:
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STAFF REPORT 
Final Plat for Larkspur Subdivision  
File No. FP19-04  
(Related File: SUB18-03) 
 
 
TO:    City Council  

FROM: Lauren Hollenbeck, Senior Planner 
Anita Ashton, Project Manager 

DATE: January 27, 2020 

LOCATION: The development is located at 6215 NW Larkspur Street in the SW ¼ of Section 28, 
Township 2 North, Range 3 East, of the Willamette Meridian; and described as tax parcel 
175961000.    

APPLICANT/OWNER: Gus Harb 
Harb Engineering, Inc 
701 Columbia Street, Suite 111 
Vancouver, WA 98660 

APPLICABLE LAW: The final plat application was submitted October 8, 2019, and the applicable codes are those 
codes that were in effect at the date of application. Camas Municipal Code Chapters (CMC): Title 18 Zoning (not 
exclusively): CMC Chapter 17.21 Procedures for Public Improvements; and CMC Chapter 18.55 Administration 
and Procedures; and RCW Chapter 58.17. 

BACKGROUND INFORMATION: 
 Total site area is 2.09-acres 
 Lots: 10 single-family residential  
 Zoning: R-7.5 Single-Family Residential 

 
The Larkspur subdivision received preliminary plat approval on July 27, 2018 for 10 residential lots.  
At the time of writing this staff report the applicant has either completed the improvements on site, or 
has provided acceptable financial security to complete the improvements pursuant to the Camas 
Municipal Code.        
 
Staff has reviewed the final plat drawings, lot closures, CC&R’s and all other associated final platting 
documents including the bonding. Staff found that the application met the requirements of Final Plat 
approval in accordance with CMC§17.21.060.   
 
 
 
 
 



 

Page 2 of 2 
Staff Report  
#FP19-04 

 
 
FINAL PLAT APPROVAL CRITERIA (CMC 17.21.060.E): 

1. That the proposed final plat bears the required certificates and statements of approval; 
2. That the title insurance report furnished by the developer/owner confirms the title of the land, 

and the proposed subdivision is vested in the name of the owner(s) whose signature(s) appears 
on the plat certificate; 

3. That the facilities and improvements required to be provided by the developer/owner have 
been completed or, alternatively, that the developer/owner has submitted with the proposed 
final plat an improvement bond or other security in conformance with CMC 17.21.040; 

4. That the plat is certified as accurate by the land surveyor responsible for the plat; 
5. That the plat is in substantial conformance with the approved preliminary plat; and 
6. That the plat meets the requirements of Chapter 58.17 RCW and other applicable state and local 

laws which were in effect at the time of preliminary plat approval. 

Finding:  The submitted plat meets the requirements of CMC 17.21.060.E, is consistent with the 
applicable conditions of approval, and with the applicable state and local regulations.   

 
RECOMMENDATION: 
Staff recommends that Council APPROVE the final plat the Larkspur Subdivision (file#FP19-04) as 
submitted. 
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PLAT NOTES: 1. A HOMEOWNER'S ASSOCIATION (H.O.A.) WILL BE REQUIRED FOR THIS A HOMEOWNER'S ASSOCIATION (H.O.A.) WILL BE REQUIRED FOR THIS DEVELOPMENT. THE DECLARATION (CC&R'S) OF THE LARKSPUR SUBDIVISION WAS RECORDED UNDER CLARK COUNTY RECORDING NUMBER ____________ 2. THE HOMEOWNER'S ASSOCIATION IS RESPONSIBLE FOR MAINTAINING ALL THE HOMEOWNER'S ASSOCIATION IS RESPONSIBLE FOR MAINTAINING ALL PRIVATE ROADS AND ASSOCIATED INFRASTRUCTURE IN THIS SUBDIVISION, INCLUDING BUT NOT LIMITED TO THE PAVEMENT, CURBS, SIDEWALKS, TRAIL, FENCING, LANDSCAPING, STREET LIGHTS AND STORM DRAINAGE UTILITIES. 3. ALL COSTS ASSOCIATED WITH THE INSTALLATION OF THE STEP TANK FOR ALL COSTS ASSOCIATED WITH THE INSTALLATION OF THE STEP TANK FOR INDIVIDUAL LOTS WILL BE THE RESPONSIBILITY OF SAID INDIVIDUAL LOT OWNERS. 4. A RIGHT-OF-ENTRY IS HEREBY GRANTED TO THE CITY OF CAMAS FOR THE A RIGHT-OF-ENTRY IS HEREBY GRANTED TO THE CITY OF CAMAS FOR THE REPAIR AND MAINTENANCE OF THE INDIVIDUAL STEP TANKS LOCATED ON THE LOTS WITHIN THE PLAT. 5. THE FOLLOWING SETBACKS SHALL APPLY: THE FOLLOWING SETBACKS SHALL APPLY: FRONT YARD:     20-FEET 20-FEET SIDE YARD:     5-FEET 5-FEET REAR YARD:     25-FEET 25-FEET WITH THE EXCEPTION OF LOTS 1-4 SHALL HAVE A REAR YARD OF 20-FEET. 6. NO FURTHER SHORT PLATTING OR SUBDIVIDING WILL BE PERMITTED ONCE THE NO FURTHER SHORT PLATTING OR SUBDIVIDING WILL BE PERMITTED ONCE THE FINAL PLAT HAS BEEN RECORDED. 7. BUILDING PERMITS WILL NOT BE ISSUED BY THE BUILDING DEPARTMENT UNTIL BUILDING PERMITS WILL NOT BE ISSUED BY THE BUILDING DEPARTMENT UNTIL ALL SUBDIVISION IMPROVEMENTS ARE COMPLETED AND ACCEPTED BY THE CITY. 8. THE LOTS IN THIS SUBDIVISION ARE SUBJECT TO TRAFFIC IMPACT FEES, THE LOTS IN THIS SUBDIVISION ARE SUBJECT TO TRAFFIC IMPACT FEES, SCHOOL IMPACT FEES, AND PARK/OPEN SPACE FEE IMPACTS. EACH NEW  DWELLING UNIT WILL BE SUBJECT TO THE PAYMENT OF APPROPRIATE IMPACT FEES AT THE TIME OF BUILDING PERMIT ISSUANCE OR AS OTHERWISE PROVIDED BY THE CITY. 9. PRIOR TO THE BUILDING DEPARTMENT ISSUING A CERTIFICATE OF OCCUPANCY, PRIOR TO THE BUILDING DEPARTMENT ISSUING A CERTIFICATE OF OCCUPANCY, EACH LOT SHALL INSTALL A MINIMUM OF ONE 2" CALIPER TREE TO BE LOCATED IN THE PLANTER STRIP AS SPECIFIED ON THE PLAT. SPECIFIED TREES SHALL BE MAINTAINED IN GOOD HEALTH, AND DAMAGED OR DYING TREES SHALL BE PROMPTLY REPLACED (WITHIN SIX MONTHS) BY THE HOMEOWNER. 10. AUTOMATIC FIRE SPRINKLER SYSTEMS DESIGNED AND INSTALLED IN AUTOMATIC FIRE SPRINKLER SYSTEMS DESIGNED AND INSTALLED IN ACCORDANCE WITH NFPA 13D ARE REQUIRED IN ALL STRUCTURES. 11. SHOULD ARCHAEOLOGICAL MATERIALS (E.G. CONES, SHELL, STONE TOOLS, SHOULD ARCHAEOLOGICAL MATERIALS (E.G. CONES, SHELL, STONE TOOLS, BEADS, CERAMICS, OLD BOTTLES, HEARTH, ETC.) BE OBSERVED DURING PROJECT ACTIVITIES, ALL WORK IN THE IMMEDIATE VICINITY SHOULD STOP AND THE STATE DEPARTMENT OR ARCHAEOLOGY AND HISTORIC PRESERVATION (360-586-3065), THE CITY PLANNING OFFICE, AND THE AFFECTED TRIBE(S) SHOULD BE CONTACTED IMMEDIATELY. IF ANY HUMAN REMAINS ARE OBSERVED, ALL WORK SHOULD CEASE AND THE IMMEDIATE AREA SECURED. LOCAL LAW ENFORCEMENT, THE COUNTY MEDICAL EXAMINER (360-397-8405), STATE PHYSICAL ANTHROPOLOGIST, DEPARTMENT OF ARCHAEOLOGY AND HISTORIC PRESERVATION (360-586-3534), THE CITY PLANNING OFFICE, AND THE AFFECTED TRIBE(S) SHOULD BE CONTACTED IMMEDIATELY. COMPLIANCE WITH ALL APPLICABLE LAWS PERTAINING TO ARCHAEOLOGY RESOURCES (RCW 27.53, 27.44 AND WAC 25-48) AND HUMAN REMAINS (RCW 68.50) IS REQUIRED. FAILURE TO COMPLY WITH THIS REQUIREMENT COULD CONSTITUTE A CLASS C FELONY. 12. ALL IRRIGATION METERS OWNED AND MAINTAINED BY HOA SHALL PROVIDE ALL IRRIGATION METERS OWNED AND MAINTAINED BY HOA SHALL PROVIDE ACCEPTABLE BACK FLOW PREVENTION TESTING REPORTS ON YEARLY BASIS. 13. ALL IRRIGATION METERS LOCATED ON INDIVIDUAL LOTS SHALL BE OWNED AND ALL IRRIGATION METERS LOCATED ON INDIVIDUAL LOTS SHALL BE OWNED AND MAINTAINED BY THE INDIVIDUAL PROPERTY OWNER AND SHALL PROVIDE ACCEPTABLE BACK FLOW PREVENTION TESTING REPORTS ON A YEARLY BASIS. 14. THE STORMWATER SYSTEM, WHICH INCLUDES THE PERIMETER FRENCH DRAIN THE STORMWATER SYSTEM, WHICH INCLUDES THE PERIMETER FRENCH DRAIN SYSTEM, THE STORMWATER TREATMENT STRUCTURE, AND THE MANHOLES LOCATED OUTSIDE OF THE PUBLIC RIGHT-OF-WAY ARE TO BE OWNED AND MAINTAINED BY THE HOA. THE CITY SHALL BE GRANTED A RIGHT OF ENTRY FOR PURPOSES OF INSPECTIONS. 15. 10.00 FOOT PRIVATE STORM EASEMENT ALONG PORTIONS OF LOTS 1 AND 10 10.00 FOOT PRIVATE STORM EASEMENT ALONG PORTIONS OF LOTS 1 AND 10 AS SHOWN HEREON IS GRANTED TO THE HOMEOWNERS ASSOCIATION FOR THE PURPOSE OF STORMWATER CONVEYANCE. THE (H.O.A.) SHALL BE RESPONSIBLE FOR THE MAINTENANCE AND REPAIR OF THE STORMWATER CONVEYANCE IMPROVEMENTS WITHIN THE EASEMENT. 16. 15.00 FOOT PRIVATE STORM EASEMENT ALONG PORTIONS OF LOT 1 AND LOT 15.00 FOOT PRIVATE STORM EASEMENT ALONG PORTIONS OF LOT 1 AND LOT 10 AS SHOWN HEREON IS GRANTED TO THE HOMEOWNERS ASSOCIATION FOR THE PURPOSE OF STORMWATER CONVEYANCE. THE (H.O.A.) SHALL BE RESPONSIBLE FOR THE MAINTENANCE AND REPAIR OF THE STORMWATER CONVEYANCE IMPROVEMENTS WITHIN THE EASEMENT AREA. THE CITY OF CAMAS SHALL BE GRANTED RIGHT OF ENTRY OVER SAID EASEMENT AREA FOR INSPECTION PURPOSES. 17. A TEN-FOOT (10.00') PUBLIC PEDESTRIAN TRAIL EASEMENT IS GRANTED AND A TEN-FOOT (10.00') PUBLIC PEDESTRIAN TRAIL EASEMENT IS GRANTED AND CONVEYED OVER LOT 1 TO THE PUBLIC AND THE (H.O.A.) IS RESPONSIBLE FOR THE MAINTENANCE OF THE TRAIL FACILITIES WITHIN THE EASEMENT. 18. TRACT "A" IS A LANDSCAPE TRACT TO BE OWNED AND MAINTAINED BY THE TRACT "A" IS A LANDSCAPE TRACT TO BE OWNED AND MAINTAINED BY THE HOMEOWNERS ASSOCIATION WITH AN EASEMENT GRANTED TO THE CITY OF CAMAS FOR INSPECTION AND MAINTENANCE AS NECESSARY.
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Staff Report 
January 21, 2020 Council Workshop 

 

Interlocal Agreement for Commute Trip Reduction (CTR) 

Staff Contact Phone Email 

James Carothers, Engineering Manager 360.817.7230 jcarothers@cityofcamas.us  
 

Purpose: 

Local agencies with 100 employees or more are required to participate in the Washington State 

Commute Trip Reduction (CTR) Program per RCW 70.94. The CTR program is intended to encourage 

public and private agencies with 100 employees or more to use employee transportation modes other 

than the single occupancy vehicle. The City of Vancouver coordinates this program for Southwest 

Washington. The interlocal agreement between the City of Vancouver and the neighboring agencies is 

updated every two to four years in conjunction with the regional work plan for the area. This agreement 

transfers the Washington State Department of Transportation (WSDOT) CTR funds for the affected 

Camas employers to the CTR regional administrator, the City of Vancouver. 
 

Budget: 

This agreement does not have a budgetary impact. 

 

Recommendation: 

Staff intends to place this agreement on the February 3, 2020 Council Consent Agenda. 

mailto:jcarothers@cityofcamas.us
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MEMORANDUM OF UNDERSTANDING  

(TRANSPORTATION ISSUES) 

 THIS MEMORANDUM OF UNDERSTANDING (“MOU”) is made and entered into as of this 

___ day of _____________, 2020, by and between GME Development, LLC (“GME”) and The City of 

Camas (“City”).  The term GME as used herein shall also refer to any successor owner of the GME 

Property.  

RECITALS 

A. GME is the owner of real property located in Camas, Clark County, Washington identified 

as __________________________ (“GME Property”). 

 

B. Located adjacent to the GME Property is land owned by the Washington Department of 

Natural Resources (“DNR”). A portion of such land is referred to herein as the “DNR Property” and a 

legal description of the DNR Property is attached as Exhibit A hereto.  

 

C. The DNR Property is required for future right-of-way and the construction of future 

transportation infrastructure improvements. 

 

D. By separate agreement, the City will engage with DNR and oversee the acquisition of a 

portion of the DNR Property.  

 

E. The parties are entering into this MOU to provide detail regarding each party’s obligations 

with regard to the acquisition of the DNR Property. 

AGREEMENT 

NOW, THEREFORE, in support of the foregoing premises of this MOU, which are incorporated 

into the agreement of the parties set forth herein, the undersigned hereby agree as follows: 

1. Acquisition of DNR Property  

1.1. Commencing upon the mutual execution of this MOU, the City will engage with DNR 

towards the City’s purchase of the DNR Property. The City will obtain an appraisal of the DNR Property 

and upon approval by DNR, will acquire the DNR Property and cause the same to be available for future 

right-of-way and transportation infrastructure development. 

1.2. The parties agree that GME shall reimburse the City for all costs the City incurs to acquire 

the DNR Property including, but not limited to, all appraisal costs, closing costs and the amount the City 

pays to DNR to acquire the DNR Property.  The City shall provide an accounting to GME detailing all costs 

the City has incurred with supporting documentation and within ten (10) business days following receipt, 

GME will provide reimbursement to the City.  

1.3. No provision within this MOU shall be deemed to modify any previously adopted 

Condition of Approval. 

2. MISCELLANEOUS PROVISIONS 

2.1. Authority.  Each person executing this MOU on behalf of a party represents and warrants 

that such person has the authority to enter into this MOU on the terms and conditions contained herein. 
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2.2. Notices.  Any notices, demands, or other communications to be given hereunder must be 

in writing and must be delivered personally or sent first-class U.S. mail, postage prepaid, addressed to the 

parties at the addresses set forth below, or at such other address as any party may hereinafter or from time 

to time designate by written notice to the other parties given accordance herewith.  Notice will be considered 

given when personally delivered or mailed and will be considered received by the party to whom it is 

addressed on the third day after such notice is given: 

Notices to:  

    GME Development, LLC     

    P.O. Box 61426  

Vancouver, WA 98666  

Phone: (503) 539-6859 

 

With a copy to:   Christian Scott 

  Stoel Rives, LLP 

  760 SW 9th Avenue, Suite 3000 

  Portland, OR 97205 

  Tel: (503) 294-9203 

 

Notices to:  City of Camas 

  Attn: City Administrator 

  616 NE 4th Avenue 

  Camas, WA 98607  

  (360)834-6864 

     

2.3. Headings for Convenience.  All headings and captions used herein are for convenience 

only and are of no meaning in the interpretation or effect of this MOU. 

2.4. No Recordation.  This MOU, any portion of this document, or any other document 

referencing these terms shall not be recorded in the real property records in the State of Washington. 

2.5. Entire Agreement.  This MOU constitutes the entire agreement between the parties and 

cannot be changed or modified, other than in a writing executed by all parties hereto.  There are no other 

agreements, oral or written, with respect to the subject matter hereof, except as expressed herein.  If 

required, the parties shall negotiate in good faith and execute such further or supplemental agreements as 

may be necessary or proper to carry out the terms set forth herein. 

2.6. Interpretation and Governing Law.  This MOU shall be governed by the laws of the 

State of Washington. 

2.7. Time of the Essence.  Time is of the essence of this MOU and of every provision hereof. 

2.8. Counterparts.  This MOU may be executed in multiple counterparts, each of which will 

be deemed an original, but all of which, together, will constitute one and the same instrument.  Digital 

signatures shall constitute original signatures for purposes of this document. 

2.9. Representation.  Each party to this MOU consulted its own counsel regarding the terms 

of this document.  The parties agree that any interpretation of the language contained herein shall not be 

construed against the drafter. 
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2.10. Purpose.  In the event either party shall be precluded from fulfilling its obligations stated 

herein as the result of a statute, regulation, or ordinance which prohibits or restricts the terms of this MOU 

from being fully enforced, the parties shall negotiate in good faith to seek a solution which will allow the 

general purpose and intent of this MOU to be fulfilled, to the extent permitted by law.  In the event that any 

specific provision of this MOU is deemed unenforceable, the balance of the terms shall remain in full force 

and effect, so long as such continued enforcement of the remaining terms does not act to defeat or deprive 

a party of its reasonable economic expectations hereunder. 

IN WITNESS WHEREOF, the parties have executed this MOU as of the day and year first above 

written. 

 

GME Development, LLC, a Washington limited liability 

company 

      

      By: _____________________________ 

      Name: ___________________________ 

      Title: ____________________________ 

                 

      

      The City of Camas, Washington 

 

      By: _____________________________ 

      Name: ___________________________ 

      Title: ____________________________ 
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EXHIBIT A 

LEGAL DESCRIPTION OF DNR PROPERTY 
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Staff Report 
January 21, 2020 Council Workshop 

 

Memorandum of Understanding for NE Goodwin & Ingle Signal Property Acquisition 
Staff Contact Phone Email 

James Carothers, Engineering Manager 360.817.7230 jcarothers@cityofcamas.us  
 

Purpose: 
Preliminary plat approvals for Green Mountain Estates Subdivision and two of the Green Mountain 
Planned Residential Development (PRD) phases have conditions of approval to install a traffic signal at 
the intersection of NE Goodwin and Ingle Road at varying stages of their development processes. In 
order to complete the improvements, additional right-of-way is needed at the west corner of the 
intersection as indicated below in blue. 
 

The subject property is owned by the Washington State Department of Natural Resources (DNR). DNR 
purchased this property with Washington State Recreation and Conservation Office (RCO) grant funds. 
Due to this funding source, any property taken out of the original proposed use of the property must 
be substituted in-kind with additional property. In other words, the City’s purchase of this property will 
include a purchase of “offset” property, as well. The location of the “offset” property will be determined 
by DNR. 
 

 
Intersection of NE Goodwin Road and NE Ingle Road with Required Property Acquisition Area in Blue 

 
 

NE Ingle Road 
NE Goodwin Road 
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Due to the complexity of this property transaction, staff and GME Development, LLC, owner of Green 
Mountain Estates Subdivision, agree that the City, as a public agency, is best suited for working with 
DNR to accomplish the acquisition. 
 

To ensure reimbursement to the City for all charges to complete this transaction with DNR, this 
Memorandum of Understanding (MOU) has been proposed between both parties’ legal counsels. 
 

A settlement agreement between DNR and the City to identify the terms of acquisition is currently in 
draft and will be brought to Council at a future date. 
 

Budget: 
This MOU has a “net zero” budgetary impact. 
 

Recommendation: 
Staff intends to place this MOU on the February 3, 2020 Council Consent Agenda. 



  
 
 

STAFF REPORT 
Final Plat for Green Mountain PRD Phase 2C and 2E  
File No. FP19-05, FP19-06 
(Related File: SUB16-02) 
 
 

TO:    Mayor McDonnell 
City Council 

 

FROM: Robert Maul, Planning Manager 

DATE: January 27, 2020 

LOCATION: The development is located north of NE 28th St at NW ¼ of Section 21, Township 2 
North, Range 3 East, of the Willamette Meridian; and described as tax parcel 
986042356.    

APPLICANT/OWNER: Lennar Northwest, Inc. 
11807 NE 99th Street 
Vancouver, WA 98682 

APPLICABLE LAW: The final plat application was submitted November 8, 2019, and the applicable codes are those codes 
that were in effect at the date of application. Camas Municipal Code Chapters (CMC): Title 18 Zoning (not exclusively): 
CMC Chapter 17.21 Procedures for Public Improvements; and CMC Chapter 18.55 Administration and Procedures; and 
RCW Chapter 58.17. 

 

BACKGROUND: 
 Site Area: 13.28 acres (Phase 2C), and 3.85 acres (Phase 2E) 

 Lots: 43 lots (Phase 2C), and 24 lots (Phase 2E) 

 Zoning: R-6 Single-Family Residential, and Multi-Family Residential (MF-10) 
 
Green Mountain PRD Phase 2 subdivision received preliminary plat approval on June 15, 2017 for 230 
residential lots, which included eight phases total. Phase 2B, 2D, 2F, 2G, and 2H included 118 lots and 
have been platted. Phase 2A, has not received final plat approval.  
 
Staff has reviewed the final plat drawings, lot closures, CC&R’s and all other associated final platting 
documents. Staff found that the application met the requirements of Final Plat approval in accordance 
with CMC§17.21.060.   
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FINAL PLAT APPROVAL CRITERIA (CMC 17.21.060.E): 
1. That the proposed final plat bears the required certificates and statements of approval; 
2. That the title insurance report furnished by the developer/owner confirms the title of the land, 

and the proposed subdivision is vested in the name of the owner(s) whose signature(s) appears 
on the plat certificate; 

3. That the facilities and improvements required to be provided by the developer/owner have 
been completed or, alternatively, that the developer/owner has submitted with the proposed 
final plat an improvement bond or other security in conformance with CMC 17.21.040; 

4. That the plat is certified as accurate by the land surveyor responsible for the plat; 
5. That the plat is in substantial conformance with the approved preliminary plat; and 
6. That the plat meets the requirements of Chapter 58.17 RCW and other applicable state and local 

laws which were in effect at the time of preliminary plat approval. 

Finding:  The submitted plat meets the requirements of CMC 17.21.060.E, is consistent with the 
applicable conditions of approval, and with the applicable state and local regulations.   

 
RECOMMENDATION: 
Staff recommends that Council APPROVE the final plat of Green Mountain PRD Phase 2C and Phase 2E 
(file# FP19-05 and FP19-06) as submitted. 











Citizen Appointment - Boards, Commissions and Committees  

 

Salary Commission: 

Appoint Sheila Schmid for 4-year term to expire December 31, 2023. 

 



 
 

RESOLUTION NO. 20-002 
 
 
 

A RESOLUTION creating a new position for the City of 

Camas entitled Communications Manager. 
 
 
 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF CAMAS AS FOLLOWS: 
 

I 

There is hereby created in the City of Camas a new position entitled Communications 

Manager. Such position shall be an FLSA exempt, non-represented position, and shall perform such 

duties as shall be outlined in any job description prescribed by the City, as may be revised from time 

to time. The position shall be entitled to benefits as outlined in the Non-Represented Employee 

Handbook. The position description is attached hereto and shall be effective as of February 3, 2020. 

II 

 
PASSED BY the Council and approved by the Mayor this   day of February, 2020. 

 
 
 
 

SIGNED:      
Mayor 

 
 
 

ATTEST:      
Clerk 

 
 
 

APPROVED as to form: 
 
 
 
 

City Attorney 



Option A
City of Camas 

Non‐Represented 
December 2019 

COMMUNICATIONS MANAGER 

JOB OBJECTIVES 
The individual in this position functions as the City's spokesperson, develops and implements 
communication strategies consistent with City goals and objectives, and manages the City's external 
communication, via the City’s website and other technologies, its social media platforms, and through 
positive relationships with local news outlets.  In addition, this position provides executive‐level 
assistance in support of the City Administrator.    

ESSENTIAL FUNCTION STATEMENTS 

The following tasks are typical for positions in this classification. Any single position may not perform all 
of these tasks and/or may perform similar related tasks not listed here: 

Serve as the City's official spokesperson (Public Information Officer) with news media requiring 24/7 
availability for emergency and/or critical incidents; conduct and/or facilitate news media interviews and 
conferences. 

Serve as a member of the City's leadership team. Participate fully and effectively in the development 
and achievement of collective goals for the betterment of the City organization. 

Develop and maintain strong professional working relationships with department directors, 
representatives of the news media, and with regional partners' public information officials. 

Work non‐traditional work hours to attend or participate in various events and meetings on behalf of 
the City; provide in‐person support at open houses, forums, workshops and information booths. 

Prepare and distribute press releases to media outlets; prepare talking points or presentations/scripts 
for elected officials and City staff for general information, news interviews and/or conferences. 

Work with City staff and project leaders on messaging, public outreach strategies, and materials for 
electronic and in‐person dissemination. 

Work collaboratively with departments to develop and implement communications strategies and 
messaging consistent with the City's goals and objectives. 

Manage the City's official social media platform and City phone app content including posts, blogging, 
podcasts, etc.; create graphics and use images and written content to inform and engage the public. 

Manage the City's website content consistent with the City's communications strategies; work with and 
assist staff to develop and maintain department‐level pages. 

Plan, direct, coordinate and review the work plan for assigned staff; assign work activities, and projects; 
review and evaluate work; meet with staff to identify and resolve problems; provide leadership and 
management to assigned staff. 



Prepare documents/statements exercising considerable discretion in processing and managing essential 
and highly confidential and sensitive information. 

Provide training on messaging, marketing, and branding to ensure departmental staff are consistent in 
carrying forth the City's goals and objectives.  

Work with City departments to develop and distribute informational or marketing materials such as 
brochures, pamphlets, pamphlets, and fliers; develop promotional items. 

Create, design and facilitate community surveys related to City services and operations; work with 
consultants if applicable. 

Design advertisements and arrange for print in local media. 

Ensure City branding with copy and design standards for City presentations, documents, etc. 

Review and update City’s Social Media Policy regularly; create, communicate and disseminate any 
communication related policies/procedures. 

Stay abreast of new trends and innovations in the field of technology as related to public 
relations/communications. 

Monitor news articles and social media for City‐related communications and discussions; relay 
community feedback and engagement trends to elected officials, staff and project leaders. 

Work collaboratively with departments to develop and organize City‐sponsored events. 

Represent the City at various meetings and events. 

Timely and regular attendance. 

AUXILIARY FUNCTION STATEMENTS 

Follow all safety rules and procedures established for work area. 

Perform related duties and responsibilities as required. 

QUALIFICATIONS 

Knowledge of: 

Current principles, techniques and objectives of public information and communication. 

Council‐Mayor form of government and the role of communication in support of the Mayor, City 
Administrator and Council. 

The Incident Command System and the role of the Public Information Officer. 

Knowledge of current public relations, marketing, and journalistic practices and techniques. 

Mastery of written, verbal, and visual communications skills. 

Skill in communication planning and implementation. 

Microsoft Suite, desktop publishing, photography, citizen response management tools and website 
and social media management and monitoring tools.  



Modern office methods, procedures and practices. 

Principles and practices of professional business communication methods; proper use of English 
language, spelling grammar and punctuation. 

Principles of supervision, training and performance evaluation. 

City government functions, policies, rules and regulations; federal, state and local laws, codes and 
regulations. 

Basic principles and practices of budget administration. 

Ability to: 

Demonstrate ability to write clearly/succinctly for different purposes on complex topics. 

Communicate effectively both verbally and in writing. 

Develop creative ideas in relation to public information projects. 

Develop policies related to communication procedures/strategies. 

Prioritize tasks and coordinate efforts. 

Create informational graphics using desktop publishing, images and photography. 

Research and implement new communication techniques. 

Manage multiple tasks and complete projects on a deadline. 

Maintain professionalism and effectiveness while working under pressure. 

Maintain confidentiality. 

Oversee, direct and coordinate the work of lower level staff. 

Select, manage, supervise, train and evaluate staff. 

Work independently, cope with interruptions and changes, prioritize tasks and coordinate efforts to 
meet required timelines. 

Perform the essential functions of the job, with or without reasonable accommodation. 

Establish and maintain effective working relationships with City employees, partner agencies, 
vendors/contractors, the news media and the general public. 

Education and Experience Guidelines 

Any combination of education and experience that would likely provide the required knowledge and 
abilities is qualifying.  A typical way to obtain the knowledge and abilities would be: 

Education: 

Equivalent to Bachelor's degree in communications, marketing, journalism, public relations, 
English, or related field preferred, with a graduate degree desirable. 



Experience: 

Five (5) years of experience as a full‐time communications, marketing, or public relations 
professional with demonstrated success and supervisory experience. 

License or Certificate 

Possession of a valid driver's license. 

PHYSICAL DEMANDS AND WORKING CONDITIONS 

The physical demands herein are representative of those that must be met by an employee to successfully 
perform  the  essential  functions  of  this  job.  Reasonable  accommodations  may  be  made  to  enable 
individuals with disabilities to perform these essential job functions. 

Environment: Office environment; exposure to computer screens. 

Mobility: Sitting for prolonged periods of time; extensive use of computer keyboard. May stand for 
long periods of  time,  lift and carry office equipment, supplies and materials. Basic communication 
skills such as talking and hearing are needed for frequent person‐to‐person contacts on the phone 
and in person. 

Vision: Visual acuity to read numerical figures. 

Other Factors: Periods of time may be spent outside in varying weather conditions. Incumbents will 
be required to work extended hours including evenings and weekends. Incumbents may be required 
to travel outside City boundaries to attend meetings.  



Salary Scale 

Position 1 2 3 4 5 6 7 
Communications Manager 6723 6925 7153 7382 7610 7838 8067 



Option B 
City of Camas 

Non‐Represented 
January 2020 

COMMUNICATIONS MANAGER 
 
JOB OBJECTIVES 
The individual in this position functions as the City's spokesperson, develops and implements 
communication strategies consistent with City goals and objectives, manages the City's external 
communication, via the City’s website and other technologies, its social media platforms, and through 
positive relationships with media and the community. This position leads communication for crisis and 
issues management, partnerships, professional relations and communications strategies and 
implementation. In addition, the Communications Manager leads message development and 
deployment. This position reports to the City Administrator.    
 

ESSENTIAL FUNCTION STATEMENTS 
The following tasks are typical for positions in this classification. Any single position may not perform all of these 
tasks and/or may perform similar related tasks not listed here: 

Serve as the City's official spokesperson with all media outlets requiring 24/7 availability for emergency 
and/or critical incidents; conduct and/or facilitate media interviews and conferences. 

Direct, design, and develop a variety of publications, surveys and promotional items and print media to 
share information and increase awareness of the City’s goals to both internal and external constituents; 
work with City departments and consultants if applicable. 

Develop and implement broad public engagement strategies; develop and lead public relations, 
marketing campaigns and educational programs designed to inform and engage the community; manage 
the on‐going relationship with the community and key stakeholders. 

Conduct research necessary to determine internal and external perceptions about the City. 

Lead, develop and execute communications strategies through collaboration with City’s leadership 
team; serve as a member of the City's leadership team; work collaboratively with departments to 
develop and implement communications strategies and messaging consistent with the City's goals and 
objectives. 

Develop and maintain strong professional working relationships with department directors, 
representatives of the news media, and with regional partners' public information officials; provide 
strong leadership in establishing relationships and fostering partnerships with City staff, the community, 
civic, and special interest groups. 

Prepare and distribute press releases to media outlets; prepare talking points or presentations/scripts 
for elected officials and City staff for general information, news interviews and/or conferences. 

Plan strategies to manage emerging issues and crises and serve as the first responder for relevant 
information. 

Monitor news and social media for City‐related communications and discussions; relay community 
feedback and engagement trends to elected officials, staff and project leaders. 

Work with City staff and project leaders on messaging, public outreach strategies, and materials for 
electronic and in‐person dissemination. 



 
 

   

Work in partnership with the Information Technology department to ensure communications and 
marketing goals utilizing City platforms is achieved. 

Manage the City's official social media platform and City phone app content including posts, blogging, 
podcasts, etc.; create graphics and use images and written content to inform and engage the public. 

Manage the City's website content consistent with the City's communications strategies; assist staff to 
develop and maintain department‐level pages. 

Exercise high degree of accuracy, correctness and discretion when preparing communications materials 
including managing essential and highly confidential and sensitive information.  

Provide training on messaging, marketing, and branding to ensure departmental staff are consistent in 
carrying forth the City's goals and objectives.  

Review and update City’s Social Media Policy regularly; create, communicate and disseminate any 
communication related policies/procedures. 

Stay abreast of new trends and innovations in the field of technology as related to public 
relations/communications. 

Represent the City at various meetings and events; work collaboratively with departments to develop 
and organize City‐sponsored events. 

Work non‐traditional work hours to attend or participate in various events and meetings on behalf of 
the City; provide in‐person support at open houses, forums, workshops and information booths. 

Timely and regular attendance. 

AUXILIARY FUNCTION STATEMENTS 

Follow all safety rules and procedures established for work area. 

Perform related duties and responsibilities as required. 

 
QUALIFICATIONS 

 
Knowledge of: 

Principles of marketing and communications and effective social media strategies. 

Council‐Mayor form of government and the role of communication in support of the Mayor, City 
Administrator and Council. 

Strong analytical and problem‐solving skills, and understanding of client‐centered support and 
services. 

Metrics and methods of data usage to better communication methods/strategies. 

The Incident Command System, FEMA training, and the role of the Public Information Officer. 

Excellent oral, written, presentation, and interpersonal communication skills. 

Current public relations, marketing, and journalistic practices and techniques. 

Mastery of concepts of grammar and punctuation, copy writing, and editing. 

Skill in communication strategy planning and implementation. 



 
 

   

Microsoft Suite, desktop publishing, photography, citizen response management tools and website 
and social media management and monitoring tools.  

Modern office methods, procedures and practices. 

Principles and practices of professional business communication methods. 

City government functions, policies, rules and regulations; federal, state and local laws, codes and 
regulations. 

Basic principles and practices of budget administration. 

 
Ability to: 

Apply communications strategy and public relations principles to complex topics. 

Effectively represent the City and interact successfully with internal stakeholders, partner 
agencies, media, community, vendors/contractors, and business leaders. 

Demonstrate strong on‐camera presentation, to include interviews with television, radio, and 
various media outlets. 

Communicate effectively in oral and written form, using language that is appropriate to the 
person, group, or audience. 

Develop creative ideas in relation to public information projects. 

Develop policies related to communication procedures/strategies. 

Establish effective working relationships at all levels of the organization. 

Create informational graphics using desktop publishing, images and photography. 

Research and implement new communication techniques. 

Work independently using independent judgment with little direction, organize work, set 
priorities, and meet deadlines 

Work outside regular office hours, and sometimes unpredictable hours, to meet City needs. 

Manage multiple tasks and complete projects on a deadline. 

Maintain professionalism and effectiveness while working under pressure; remain calm, deliberate, 
tactful, and advisory in stressful and emotional situations. 

Maintain confidentiality. 

Perform the essential functions of the job, with or without reasonable accommodation. 

 

Education and Experience Guidelines 
Any combination of education and experience that would likely provide the required knowledge and abilities is 
qualifying.  A typical way to obtain the knowledge and abilities would be: 

Education: 

Equivalent to Bachelor's degree in communications, marketing, journalism, public relations, 
English, or related field preferred, with a graduate degree desirable. 



 
 

   

Experience: 

Five (5) years of experience as a full‐time communications, marketing, or public relations 
professional with demonstrated success and supervisory experience; program or operational 
level experience in government preferred. 

License or Certificate 

Possession of a valid driver's license. 

Accreditation in Public Relations (APR) credential preferred. 

PHYSICAL DEMANDS AND WORKING CONDITIONS 
The physical demands herein are representative of those that must be met by an employee to successfully perform 
the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities 
to perform these essential job functions. 

Environment: Office environment; exposure to computer screens. 

Mobility: Sitting for prolonged periods of time; extensive use of computer keyboard. May stand for 
long periods of  time,  lift and carry office equipment, supplies and materials. Basic communication 
skills such as talking and hearing are needed for frequent person‐to‐person contacts on the phone 
and in person. 

Vision: Visual acuity to read numerical figures. 

Other Factors: Periods of time may be spent outside in varying weather conditions. Incumbents will 
be required to work extended hours including evenings and weekends. Incumbents may be required 
to travel outside City boundaries to attend meetings.  

 
 



Salary Scale 

Position 1 2 3 4 5 6 7 
Communications Manager 7620 7870 8122 8373 8625 8876 9126 
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